
  

  

Guidance for Parents, Carers and Pupils 

New Academic Year September 2020 

  

The Government have now deemed it safe for all pupils to return to school in September.  
We will be endeavouring to follow their guidelines to ensure that the pupils are kept as safe 
as possible and will be putting procedures into place to maximise this. These are set out in 
this booklet. The DfE has recognised that strict social distancing will not always be possible, 
realistic and pragmatic, but have asked schools to group pupils into ‘Class Bubbles’ and ‘Year 
Zones’ and to restrict pupil movement around the school. 
 
We will continue working through a number of measures to support maintaining a safe 
environment, that include:  
 

• Trying to avoid contact with anyone who has symptoms  

• Frequent hand cleaning and good respiratory hygiene practice  

• Regular cleaning of settings  

• Minimising contact and interaction   

 

This booklet constitutes the aims of Birchensale Middle School to fulfil the agreed risk 

assessment and do whatsoever is practical to make the school as safe as possible.  All practices 

will be reviewed on a regular basis and are subject to change as further information is 

provided and the situation can be updated. It should be noted that at this stage the 

Government has advised schools to have this plan in place throughout the autumn and spring 

terms, with a view to try and get back to normal practice in the summer term. 

 

   
 



The School Day  

The initial plan is for there to be two different staggered start and finish times to the school 

day. 

Year groups 5 and 7 will start the day at 8.40 a.m. and finish at 3.10 p.m. 

Year groups 6 and 8 will start the day at 8.55 a.m. and finish at 3.25 p.m. 

It is extremely important that pupils arrive on time and go straight to their classrooms, to 

avoid mixing with pupils from other year groups. 

Similarly, it is extremely important that pupils leave the school premises immediately at the 

end of the day and do not wait around for children in other year groups. (Exceptions to this 

would be brothers and sisters.) 

 

Entry and Exit Points 

Year 5 will enter and leave the school via the catering carpark at the far end of the sports-hall. 

They will go through the tuck area and straight up the Year 5 staircases to their classrooms. 

(Zone 5.) 

Year 7 will enter and leave the school via the main gate by the Year 5&6 playground or the 

top gate onto the Year 7&8 playground. From the Year 7/8 playground, they will go straight 

up the Year 7 staircases to their classrooms. (Zone 7.) 

Year 6 will enter and leave the school via the main gate by the Year 5&6 playground or the 

top gate onto the Year 7&8 playground. Then Year 6 will enter the school through the library 

door and go straight to their classrooms. (Zone 6.) 

Year 8 will enter and leave the school via the catering carpark at the far end of the sports-hall. 

They will go through the tuck area and walk around the building to the doors by the activity 

trail, then proceed straight to their classrooms. (Zone 8.) 

 

Staff will be placed around the building, guiding pupils and trying to ensure pupils from 

different year groups keep moving and stay apart.  

Parents should stay away from the building at all times. Any communication with school 
needs to be via email or phone calls to the school office.   

 

 

Class Sizes / rooms and pupils’ equipment 

Pupils will be taught in full classes ‘bubbles’.  They will be taught in the same classroom for 

the majority of the week the only exceptions will be lessons in sets, ICT and PE.   

Bags and essential equipment can be brought into school and kept safely in trays and lockers.  



As per the school rules, mobile phones are not permitted in school.  Pupils with permission 

from the Head Teacher must have them switched off and kept locked in their lockers during 

the school day.  

Pupils will be based in their own year area ‘zone’ for all lessons, except the lessons mentioned 

above. In classrooms, pupils will be sat side by side, not face to face. Teachers and TAs will be 

based at the front of the class, 

Each classroom will have hand sanitizers and antibacterial spray and cloths.  

Each year zone will have a set of toilets allocated to them. 

 

 

Teaching Structure  

The aim is for pupils to experience as broad and balanced a curriculum as possible, however 
there will be some adjustments to the normal curriculum and this will include some additional 
Maths and English teaching to support pupils with the work they have missed. Additionally, 
some practical lessons will be affected, due to the difficulty with using certain equipment e.g. 
wind instruments.   
 
Staff will move around the school to teach their classes, minimising the movement of pupils 
and allowing for staff to teach to their specialisms. Lessons will take place in form classes and 
sets to ensure the best possible opportunities for pupils. Baseline assessments will take place 
across the curriculum, but these will be as ‘light touch’ as possible, their aim being to find out 
where pupils are at and decide the best path forward. At this stage, the plan is to run a 
moderated curriculum throughout the autumn and spring terms, with the aim of getting back 
to a normal curriculum by the start of the summer term. (In line with Government guidance.) 
 
Whilst delivering lessons, staff will be based at the front of the class.  Pupils will be instructed 

to wash and/or sanitise their hands at regular timetabled intervals, whilst maintaining some 

social distancing.  

  

 

 

Assemblies  

There will be assemblies each week which will be delivered into the classrooms using Teams 

video link.  Pupils will be able to interact with the member of the school leadership team 

conducting the assembly through their class teacher.  Assemblies will continue to follow the 

same format as in the weeks prior to the summer holidays.  

 

 

 



Break and Lunch time Arrangements  

It will not be possible to keep all year groups apart and provide a school dinner for every child 

every day. Instead we plan to offer the catering facilities for children on an alternate weekly 

basis. 

 

Week commencing 7th September: 

On the first full week back, w/c 7th September Year 5 and Year 6 will be able to use the dining 

hall at lunch times, for hot or cold dinners, but they will have to bring their own tuck in and 

eat that in their rooms at break time. 

W/C 7th September Year 7 and Year 8 will be able to get tuck at break times (Year 8 outside in 

the tuck area, Year 7 in the dining hall) but at lunch time Year 7 and Year 8 will have to eat 

their own lunches (brought in from home) in their form rooms. 

 

Week commencing 14h September: 

The above arrangements will swap, so … 

W/C 14th September Year 7 and Year 8 will be able to use the dining hall at lunch times, for 

hot or cold dinners, but they will have to bring their own tuck in and eat that in their rooms 

at break time. 

W/C 14th September Year 5 and Year 6 will be able to get tuck at break times (Year 5 outside 

in the tuck area, Year 6 in the dining hall) but at lunch time Year 5 and Year 6 will have to eat 

their own lunches (brought in from home) in their form rooms. 

 

Provision of Packed Lunches 

All pupils will be offered the opportunity to have a packed lunch on the weeks that they do 

NOT have access to the dining hall. Please use the link below to access ParentPay. On 

ParentPay you will be able to view the daily packed lunch menu and select the days/food that 

you require. You will be able to purchase a packed lunch up until 8.00 a.m.  on the day your 

child requires the lunch. This is mentioned on the covering letter.  

https://www.parentpay.com/ 

Tuck will be eaten by different year groups in different places. The two year groups eating 

their lunch in the dining hall will eat at different times. The other year groups will eat in their 

classrooms. 

 

Payment for food etc 

The ‘thumb print’ machine will NOT be available for use, parents MUST use ParentPay and 

ensure there is enough money on their accounts. We are now a cashless school. 

https://www.parentpay.com/


Drinks: 

Water fountains cannot be used, so we strongly advise you to send your child/children into 

school with a water bottle. (No fizzy drinks are allowed in school.) 

 

 

Playground 

Pupils will NOT have access to the playgrounds at break time, but will remain in their year 

areas. 

At lunch times pupils will alternate the use of the two playgrounds, so … 

Eating first Year 5 and Year 7 / Playground first Year 6 and Year 8. 

Eating second Year 6 and Year 8 / Playground second Year 5 and Year 7. 

 

 

Uniform  

Pupils will be expected to wear full school uniform with the exception of ties and adhere to 

the school Uniform Policy. (Ties are not so regularly washed and they do get lost, 

replacements cannot be handed out by the office.) 

Long hair must be tied back with a blue or black bobble. No jewellery except a watch should 

be worn. (Please see the full Uniform Policy on the school website.) 

Guidelines do encourage people to change clothes as soon as they get home and place them 

straight in the wash, so a change of clothes is recommended each day. 

On the days that pupils have PE, pupils should wear their PE Kits to school. (This includes 

trainers.) Changing rooms will NOT be available. PE will not start until the 9th September. 

Pupils can wear track suit tops and bottoms to school over their PE Kits, on the days that they 

have PE Kit, but they MUST be plain dark coloured e.g. black or blue, as per our uniform 

policy. see website for further details https://www.birchensale.worcs.sch.uk/uniform-kit-

and-equipment-list-new-page/ 

 

Transport to and from school  

Where possible pupils should walk to school.  Where it is not possible for pupils to walk to 

school, parents are encouraged to use their own cars.  It is recommended that parents and 

pupils avoid the use of public transport where at all possible. Pupils will NOT be allowed to 

cycle or bring scooters to school, because this would involve pupils mixing between year 

zones at the bike shed. 

 

https://www.birchensale.worcs.sch.uk/uniform-kit-and-equipment-list-new-page/
https://www.birchensale.worcs.sch.uk/uniform-kit-and-equipment-list-new-page/


Extra-curricular clubs and wrap around care 

Unfortunately, due to the requirements to keep pupils from different year zones separated, 

there will be no extra-curricular clubs or wrap around care at the start of the year. This will 

be revisited as the year progresses. 

This also means that the library will NOT be open in the morning or after-school. 

 

Additional afterschool events 

At this stage it is anticipated that normal after school events will not be able to take place. 

This is likely to affect our planned Open Evening on 1st October, Meet the Teacher on the 

22nd September and future Parents’ Evening throughout the year. We will attempt to run 

these events virtually on line or by phone if we are not allowed to hold gatherings, but 

please check your emails and our websites nearer the time for more detailed 

communication. 

 

Cleaning   

There will be continual cleaning of all touch points, i.e. handles, taps, toilets, doors etc.  

Classrooms will be fully cleaned at the end of each day.   

Classroom-based resources can be used and shared within the class bubbles and zones; these 

will be cleaned regularly, along with all frequently touched surfaces.  Resources that are 

shared between year zones such as sports equipment, will be cleaned after use. ICT 

equipment such as keyboards will be wiped down after use. 

 

Personal Protective Equipment (PPE) including face coverings and face masks  

Below are the latest Government guidelines as of 13th July 2020, this may well change. 

Wearing a face covering or face mask in schools or other education settings is not 

recommended. Face coverings may be beneficial for short periods indoors where there is a 

risk of close social contact with people you do not usually meet and where social distancing 

and other measures cannot be maintained, for example on public transport or in shops. This 

does not apply to schools or other education settings.  

  

Attendance: 

The Government have now deemed it safe for all pupils to return to school in September, 

meaning attendance is mandatory and as such the usual rules on attendance will apply. 

 

It is important to note that the plans for September may change before the 1st September 

dependent upon government guidance. 


